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1: INTRODUCTION: WHAT IS ONLINE

LEARNING?

Online learning are those educational programs you can complete to earn

your degree or certification mostly or entirely via your computer connected

to the internet. Obviously, you are reading this ebook because you are

taking an online course of program (or perhaps, contemplating taking one).

We hope this little guide helps you in some ways to accomplish your dream.

Online learning is now almost ubiquitous with learning in most developed

world. It ranges from full-fledged degree programs in almost any field of

study to graduate programs like MBA, MA, MSc, Ed.D and Ph.Ds, and

associate degrees, diplomas and certificates. Online learning also

encompasses professional certifications, continuing education, or even

learning just for fun, or learning in retirement programs for seniors.
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Online learning can be single courses toward a degree or credit, or just

open-source courses available through such platforms as Coursera, Khan

Academy and others.

Online learning are now offered by virtually all universities and colleges, big

and small, prestigious or not, four-year or community college, private or

public, for-profit and non-profit, you name it. Online learning are also

offered at high schools and trade schools and used in home schooling.

Furthermore, online learning can also include foreign language, self-

improvement and do-it-yourself (DIY) courses, business and professional

coaching as well as exam preps like SAT, GED, ATC, GRE, MCAT etc., offered

and delivered with online platforms.

Once considered to be on the periphery of education and learning only but a

few years ago, online programs have grown substantially, thanks in large

part to advancement in internet technology and recognition of its immense

benefit and quality by both institutions and employers.

While “for-profit” institutions dominated online degree programs in the past,

now however, several public and private traditional colleges and universities

have jumped in to offer many of their programs online.
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Online enrolments have soared in recent years, due in part to rising

unemployment as more people seek to fortify their resumes with additional

degrees, certifications and skills.

Traditional private and public universities are expanding their online degree

offerings either as a way of lowering the cost of tuition or of raising revenue.

Whatever is the reason, the explosion of online degree programs is to your

advantage. You now have more choices, and a lot more better quality

programs to choose from. Because you are no longer limited by distance,

you can look for the best accredited institution that offers the degree

program that you really want.

Online degree programs typically attract students who other wise might

have not been able to attend traditional on-campus institutions, either

because of work, family, military service, or other obligations.

We are however, now seeing increasing number of college-age students

opting for online degree programs for a variety of reasons. Some want to

earn their college degree from a certain brand institution, but not willing or

unable to relocate to that institution’s location. Other students could not find

the degree program they wanted at the institution nearest to them.
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Other benefits of online degree programs include:

Flexibility – you learn at your own pace and from wherever that is

convenient for you. I have had some students complete their courses from

their hospital bed or while recuperating at home after surgery or while

nursing their new-born baby!

In a traditional on-campus, those students would have to suspend their

programs or drop out of school.

Hey, you can even be on vacation in the Caribbean and still be earning your

degree – talk about eating your cake and having it!

Lower Cost – because you don’t have to pay for room and board,

commuting and childcare costs, online degree programs could be cheaper on

your pocket. You pay for only tuition and cost of supplies. In fact, even the

cost of supplies are getting cheaper. Most etextbooks (which you can

download and read on your computer or other reading devices like kindle or

nook) are generally cheaper – not to talk of more convenient -- than paper

textbooks.

No geographic barriers – you get to attend any college you want, without

stepping out of your living room!
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Global Collaborative Learning – internet technology has taken

collaboration both at workplace and in learning to a whole new level. Online

degree programs best capture those fascinating improvements.

At the rate online education is growing, there is increasing concern that

traditional brick-and-mortar educational system may very well become

obsolete by the next generation or two. So by enrolling in online program,

you are at the cutting-edge of modern education.
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2. QUALITY OF ONLINE EDUCATION

You know you need online degree or diploma for any number of reasons, but

maybe you still have your doubts about the quality of online education.

While that’s a legitimate concern, many recent studies have seemed to lay

that concern to rest.

Previous researches into online education had focused on the negatives,

such as high attrition rates. Recent quality researches, however, reveal that

online students are not only doing as well as in-classroom students, but in

fact, may be doing better.

A 2009 meta-analysis study released by the US Department of Education

titled Evaluation of Evidence-Based Practices in Online Learning, concludes

that: “on the average, students in online learning conditions performed

better than those receiving face-to-face instruction.”

The Sloan Foundation 2009 annual survey of online education reports that

68% of chief academic officers of 2,500 colleges and universities polled in

the United States reported that the learning outcomes of online courses

compared to face-to-face courses were either the same or superior … a

significant increase from 2003 when Sloan Foundation began reporting on

the quality of online education.
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While we still need further studies to explain these conclusions, the US

Department of Education study noted one key element that helps online

students to succeed: TIME. “Studies in which learners in the online condition

spent more time on the task than students in the face-to-face condition

found a greater benefit for online learning,” the DOE study concludes.

From my own experience teaching both online and face-to-face courses over

the years, I am beginning to find that more of my online students perform

better than face-to-face students.

Some of the reasons may include:

Time (as the DOE study confirms): My online students have access to the

instructional materials 24/7. There is no jeopardy for missing a class or two,

or being late to class. Students can review materials for as many times as it

takes to master them. In the face-to-face classes, if you missed a class, you

miss the lecture for that day!

Experiential Learning: Online courses offer more opportunity for

experiential learning. I once had a student who was a member of the United

States military on duty posting in eastern Africa at the same time we were

discussing aspects of East African history and culture. The student provided

a fascinating first hand experience account on the topic, which no face-to-

face classroom student could have been able to provide.
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You could be getting practical experiences at your work place while studying

to earn your degree or diploma.

Maturity: It may also be that most online students are more matured. They

clearly know what they want, and it is no surprise that they are more

serious! They are more self-disciplined and more focused. And you guessed

right: employers love those qualities.

Emerging technologies are also significantly enhancing the qualities of online

learning. Improvements in technologies like mobile computing (from devices

like smart phones to netbooks), electronic books and open content, are

proving to be great tools for student productivity, learning, collaboration and

communication in online education. Take advantage of these tools, and

integrate them as much as you can into your learning.

While these observations are no indictment of traditional face-to-face

instructions, they clearly show that the credibility and quality of online

education are on the rise. And more and more colleges and universities, as

well as employers, are recognizing that.
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3: CREATING YOUR STUDY SPACE

Creating adequate study space is one of the challenges facing many online

learning and distance education students.

It is necessary to have a dedicated

personal study area because this

provides important benefits to the

study process. It is both a physical

as well as psychological necessity

for your online learning success.

Adequate study space creates a visible, physical, and personal location

where your studies are carried out, and provides support facilities for your

study activities.

Think of it as being similar to going to your workplace, where on arrival you

switch into work mode. When you go to your study area, you switch into

study mode.

Adequate study space enhances your online learning productivity. Where

should your study space be situated? This will depend on the layout and size

of your home, but there are some ideal places and some very unsuitable
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places. Your ultimate goal is to create a dedicated space with little or no

distractions.

Avoid areas in your house that are used frequently for other domestic

activities. These are highly unsuitable, as they have no professional or

academic or personal development features, and are full of distractions and

barriers to effective studying.

An ideal location would be in a small room that is specifically for study, in

the style of a home office. Some students might have lofts, garages, or

basements that could be converted. Less ideal, but still suitable, would be an

area in a bedroom, equipped for study, and not used for any other purpose.

This would remove you from most day and evening time domestic activities

(and even if you are single, living alone, it will keep you away from the

television and refrigerator).

If you do have to use a kitchen or living room, then you will need to alter

your studying schedule so that you are studying when others are not present

in these areas. Don’t try to study in the same room as others, or where

there is domestic activity visible or audible. It won’t work.

Invest in a traditional desk. It doesn’t have to be large, or expensive (a low

cost, used desk will be perfectly suitable). This will immediately give a

professional, workplace feel to your study area, and give you drawers and

surface space to place your computer, papers, printer, pens, study books,

on. Next, make sure you obtain a suitable chair.
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An office-style, swivel chair would be best, but a fixed chair will suffice. No

matter what style, make sure that it is comfortable to use for long periods.

Again, a used chair will be just as good as a new one, if selected carefully.

Lighting is important. A well-lit room is vital, and a desk-top lamp can add

focus to the working area.

Having supplies and peripherals nearby is helpful. A set of drawers in the

desk, or a cupboard, or wall shelves, specifically for books, paper, pens,

pencils, cartridges, etc, will help you to be organized, keep your study area

tidy, and to have essential supplies available when you need them.

Choose a layout that suits you, but organize your equipment and furniture

so that when you sit down to study you are not distracted by activity in a

doorway, window, or other parts of the room.

For most people, keep it tidy is a good advice. Remember that old saying: a

scattered desk is a scattered mind! Being organized is important to staying

focused … you don’t want to be wasting your study time looking for your

notes and books all the time. You probably don’t have that much time to

waste to begin with!
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Your personal study area should be used whenever you have planned,

scheduled, study activity that requires you to read and reflect on what you

are reading, carry out research on the internet, correspond by email,

telephone, or letter with your instructor, or write responses to exercises,

tests, or assignments. Don’t use it for anything else. It’s not the place to

snack, watch television, plan the next vacation, chat on the phone, or surf

the internet. If you want to do any of these, leave your study area and do

them somewhere else!

If you have family or friends who live with you or work close to your study

area, talk with them and agree that when you enter your personal study

area they will not disturb you. Make this a permanent, non-negotiable, rule,

broken only in cases of emergency.

You can help by scheduling your study times when other people are less

likely to disturb you, and by building in time to spend with family and friends

when you are not studying. If you like to listen to music, or the radio, when

studying, that’s ok, but make sure that it is not in reality distracting you.

Television is not a good idea, because of the distraction caused by the

moving images.

If your study area is, by necessity, near a busy area where people are

active, try to schedule your study time when that local activity is at its

quietest, less busy times.
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For some students it is not possible to have a dedicated personal study area

in the home, or at least not a permanent one. External locations are

available which, although not capable of being personalized, could be regular

locations in which, with regular use, you can feel familiar and comfortable.

Libraries are always excellent alternatives. You may also find many internet

cafes to be good study spaces. Some students may be able to make

arrangements to study at their workplaces during after hours, or even on

weekends.

Creating an adequate study area is one of the most beneficial actions that

you can take when starting to study for a professional development

qualification.

A properly equipped, well organized, study area becomes a recognized space

that you enter into when you are scheduled to carry out some study time. It

becomes a place where you are comfortable and familiar with the layout and

facilities, and where you feel confident that you can work without

interruption, without distractions, and most importantly, study effectively.

Even if you are not able to establish such a space in your own home, you

should make every effort to recreate as many of the features described

above, in another location. Once established it is easy to maintain, and

grows in usefulness as you grow more comfortable in it
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4: Study Habits and Skills

Developing good study habit is crucial if you want to be successful in your

online education.

While online learning may offer you convenience, there is still no substitute

to mastering the course materials, doing your home works, completing your

research report, participating in the discussion blogs, and completing your

assignments. Simply put: there are no substitutes to studying.

Of course, it’s important to understand that no two persons learn alike … so

you have to figure out what works best for you. And how do you know what

works best for you? My answer is productivity – when you earn the highest

grades possible. It’s not just merely about studying. It’s about studying to

excel … to earn high grades.

Some of these ideas and tips can help you to develop

good study habits for online learning:

1. Study Schedule: You must have a study schedule and plan. Studying

randomly and haphazardly is not a good way to develop a good study habit.

You may get confused and it’s difficult to stay focused.
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2. Clear Goal: Developing a schedule starts with having a clear goal of what

you want to accomplish. Schedule then helps you to stay focused toward

accomplishing your goal. Set aside regular times to go online for your

lessons unless they are pre-scheduled and allow for adequate time to study

and complete assignments. Stick to your routine religiously unless an

emergency happens and tell everyone, especially your family and friends

that you will be unavailable during this period of time.

3. Study Space: You must have an adequate study space … one that

enhances and stimulates learning. Your study space needs to be well-lit and

ventilated and it also needs to be as free as possible from distractions like

people, telephones, loud music and the greatest distraction of all, television.

You wouldn’t let your kids do their homework in front of the big, blinking

screen, so why do you think that you can learn while you are watching your

favorite soap opera or reality show?

Create a place in your home for your online learning study program.

If you don’t have adequate space in your home, consider the local library.

(See Chapter 3 on how to create adequate study space for online learning

for valuable tips.)
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Follow the basics to create an online learning program that fits your life and

your schedule and you will be well on the way to a productive and successful

online learning program

4. Speed reading is especially important for online students: One of

the most essential skills and tools we recommend for online students is

Speed Reading. Think about it: You are already pressed for time … working

full-time or part-time job; and dealing with numerous family and community

responsibilities. You have very limited time available for your study, which

you have to maximize. Speed is of essence here – speed in reading,

comprehension and writing.

Speed reading is especially important for online students. In many cases you

may be dealing with materials and content that are new and strange to you,

and you do not have all the extra time to devote to learning those materials

to master them. Because you have been out of school for some time, and

may not have been reading academic books, your reading and

comprehension skills for academic writing may have diminished; and now

you’re struggling to catch up.

Speed reading software and programs are great tools you can use to enable

you do well in you online college courses. They can

 help you improve on your reading skills

 enhance your speed and comprehension

 improve your vocabulary
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 help you stop feeling pressure under piles of books, manuscripts and

trade papers

Mastery in reading proficiency is clearly a powerful success tool in online

education. It can help you become a confident and active participant in your

class discussions. It also improves your writing skills, and can help you

achieve better grades.

I strongly believe that one of the reasons why many students don’t finish

college (or even high school) is because of poor reading skills. Every year

40% of high school students in America, 50% of four-year college students

and 70% of two-year college students DO NOT graduate! Think of all the

time and money invested in getting these students to college only for them

to drop out, perhaps, because they can’t read fast enough to complete the

course materials.

You can be able to beat information overload by learning to easily identify

the most important information in any document you are reading. Of course,

you save yourself a lot of time.

Speed reading can help you develop a life-long love for reading … reading

not only for college, but for work, business and life. You will no longer feel

dumb on any topic … because you can quickly read it up and get all the

information and knowledge you need.
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5. Time Management and Focus

Time management is clearly one of the biggest challenges online students

have to deal with. In addition to work, family, church, and other social

activities to juggle, you now have to also add school work!

Time Management Problems for Online students:

 You do not have enough time to fit all that must be done

 You do not have enough resources to “purchase time” or outsource

important, but time-consuming needs like childcare or yard

maintenance or house cleaning!

 Lack of discipline and focus – you often allow unwarranted distractions

to intrude into your life

 Procrastination – yes, you keep putting off what needs to be done …

waiting till the last minute to start your research report!
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 Emergencies – especially, the unforeseen emergencies that often come

up in life.

Strategies for dealing with time management for

online students

Applying some or all of these practical steps will help you manage your time

effectively and be successful as an online student.

Clear Goal – Know what you want and why you want them. If you don’t

have a clear goal, it’s often difficult to stay focused … you get easily

distracted … the smallest breeze that comes your way blows you off course.

Read books and programs about goal-setting. Write down your goals and

review them daily.

Keep a routine – maintain daily schedule and planning. Prioritize and follow

your schedules.

Bite only as much as you can chew – do not overwhelm yourself. It’s a

recipe for stress, burn-out, and low productivity.

Keep your energy up and spirit high – with healthy diet, good exercise,

and adequate sleep. Take good breaks, laughter and sunshine into your life.
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No more procrastination – do what has to be done today, and do it well!

In that way, you don’t have to overcrowd tomorrow with unfinished works.

Don’t wait till a few days to the deadline to start writing your report. Don’t

wait until the night before your exam to start studying for it. You will end up

with mediocre grades.

Organized work space – If you can’t have one in your home, consider the

local library. Keep all your papers, books and supplies organized. Misplaced

books or papers can cause unnecessary angst and time wasting.

Invest in efficient and time-saving technologies – if you can, invest in

quality technology like fast-running computers and updated software, smart

phones, and netbooks. If used appropriately, these are not mere geek

gadgets; they can enhance your productivity by 300 fold, and save you

enormous time and hassle.

Learn Speed Reading – yes, you absolutely need it! With very limited time

available to you, being able to read and comprehend with speed is essential

to your academic success. There are many good speed reading programs out

there.

Increase your typing speed – the speed at which you type affects your

productivity in online education. The faster you can type, the more you can

contribute in online discussion blogs, and be able to complete your papers

quicker.
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Learn to use the short-cut key strokes on your keyboard. Get some

programs or courses that teach you how to type faster.

Multi-task – listen to your audio lectures while working out in the gym or

driving around town. Read your notes and books in the train while

commuting to and from work. Don’t waste your lunch breaks talking on the

phone or surfing the internet … use your breaks to study.

Maximize the use of resources available to you – your instructor, fellow

students, libraries, study guides, tutoring services are all resources you can

use. Find out what each professor wants during the first week of class.

PRINT the course syllabus, and write down all the assignment due dates and

put them in your calendar.

Discover why voice mail was invented! – If it’s not an emergency, you

don’t have to take every phone call. Return the calls when it’s most

convenient for you. And running your mouth in the internet chat rooms,

emails, tweeter and facebook is not exactly online learning.

Learn to say “No.” Online education may offer convenience, but it does

require and do take up a lot of time. You, therefore, have to cut down on the

time you give to other things to be able to accommodate your online

education. This may not be the right time to take up that leadership role in

the PTA or the Men’s Club in your church.



©Copyright www.OnlineCollegeDigest.com Page 24

6: Coping With Stress

Stress is one of the biggest challenges online college and distance learning

students deal with. While we celebrate the many benefits and massive

growth of online education, there is little or no discussion yet about the

stress challenges that online students deal with.

Don't the let the stress get you

I teach two or three online college courses every term. Half-way into the

term, I will start receiving emails and phone calls from students who have

started falling behind on their school works. Many of them are showing signs

of being stressed out.
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Of course, it should be obvious that stress is a major challenge that

confronts online students. Most of them are already working full-time jobs

(many with additional part-time employments) and have families. Many are

additionally stressed out by this particularly bad economy … some have had

their work hours cut down, many had been laid off from their jobs or are

under fear that they may soon been laid off. Some are under the threat of

losing their homes to foreclosure. And to think of adding school work on top

of all that!

Students have complained about work schedules, project deadlines, travels,

un-cooperating bosses, and unfriendly co-workers – all making it difficult for

them to stay focused on their school work.

I have had soldiers fighting wars in Iraq and Afghanistan taking my online

classes. Now you talk about stress!

Some other students are dealing with marital problems, or issues with their

children or their health.

Yet, some students’ stress is caused by technology challenge. Difficulty

operating the computer, or not having up-to-date hardware and software

and reliable internet connection all contribute to serious stress for many

online students.
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Other students have anxiety caused by the fear of dealing with new content

and material. Many online students have been out of school for a long time

and they feel stressed out about going back to start working on school works

again. Yes, they are terrified about home-works. One student told me she

was scared about taking an economics class because she could not stand

math.

I don’t know what the data say, but my hunch tells me that stress could be

one of the key reasons for high drop -out rate among online college

students.

Strategies for Coping with Online College Stress

Many experts believe that stress is mostly based on an individual’s

perception. In other words, what may appear stressful to one person may be

perceived as just challenging or even enjoyable by another person. We all

have different stress tolerant level. You therefore, have to understand your

body and your own condition when dealing with stress.

The following advice and strategies may help you cope with stress

associated with online education:

Have a heart-to-heart talk with your spouse and children – online

education requires commitments from them too.
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Secure the support of your boss and colleagues at work – you will

need them for friendlier schedules and cover at work during exam times or

project deadlines.

Embrace new technology – don’t be scared or dismissive of new

technologies. Embrace them, learn to use and enjoy them. If you encounter

difficulty with certain features on your school’s course delivery platform,

don’t panic, just pick up the phone and call the IT support desk at your

school. They will work you through.

Keep in touch with your professor – if you are stressed out because of

the course content, contact the professor and reach out to other students in

the class. Most professors are glad to help. Keep your professor informed of

the challenges that are preventing you from completing your assignments on

time. I often work with students by giving them extra time to finish their

work, or directing them to certain support services within the university that

they may not have been aware of.

Pace yourself appropriately – recognize very early that you must give the

extra time that your online course commitment requires. Do not live under

the illusion that because it’s an online course, that it is going to be easy.

While online courses may be convenient, they are not easier than traditional

courses.

Reach out to other students in your class – Join communities of online

learners to help break the isolation and monotony of online education. By

chatting with other students in similar situation, you may learn how they are

coping. Network communities are always very helpful in dealing with stress.

Invest in technology and productivity tools that work – there is

nothing frustrating sometimes than working with a computer that freezes on

you while you’re in the middle of a final research paper report. Keep the
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software in your computer up-to-date. Subscribe to an online back-up

service. Many are free up to certain size. You do not want to go through the

nightmare of losing a finished project to a computer virus or computer crash.

Tutoring Services: Do not feel shy about using tutoring services. They

might help you brush up on your writing skills, or that dreaded math or

statistics which you last studied some twenty odd years ago! Your school

might offer tutoring services for free. Take advantage of them. Or you may

have to get one for pay. There are many good and affordable online tutoring

services.
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7: Life after School: Guide to a Happy

Career

Of what use is all that hassle to earn that education, degree, diploma if it

does not enhance your quality of life? Since one of the foundations of good

quality of life is a fulfilling career, we end this ebook by exploring with you

about guide to a happy

career.

Chances are that you are

truly fulfilled and happy

in your current career. If

that’s the case, then

great! You are set to go.

But if for any reason, you are not completely satisfied and fulfilled with your

present career, perhaps, you’re taking this online learning so that you can

make a career change (or enhance your current one), then you will find this

chapter valuable.

But can you really find a happy career? Is it possible to wake up every

morning and truly WANT to go to work?
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Not if you’re part of the 42% of the American workforce that reported being

unhappy with their jobs, according to a 2009 labor happiness index study.

While 42% may be in the minority, that is still significant considering the

potential loss in productivity resulting from unhappy workers.

Signs You are Unhappy with Your Career:

According to Alexander Kjerulf, the self-styled “Chief Happiness Officer

(CHO),” and author of Happy Hour is 9 to 5: Learn How To Love Your Job,

Create a Great Business and Kick Butt at Work, signs that you’re not happy

with your job or career include:

• Procrastination

• You spend Sunday night worrying about Monday morning

• You become really competitive about salary and titles, primarily because

your happiness is not derived from the work, but from your title and pay

• You don’t feel like helping co-workers; you become too selfish

• Work days feel looooong!
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• You have no friends at work

• Small things bug you, you’re always feeling irritated and complaining, or

should I say, whining

• You’re suspicious of other people’s motives

• Physical symptoms – like insomnia, headaches, low energy, muscle

tension, stress (hopefully you don’t let it get to that level before you quit!)

So why do some people feel unhappy in their careers?

There are the usual suspects: poor compensation, nasty bosses and co-

workers, bad working conditions and schedule, etc.

But the most important reason, however, why some people feel unhappy in

their career is when they cannot attain their highest potentials, especially

when they feel they are not growing toward that potential. We are wired for

growth and excellence, and you tend to feel unhappy when you are being

inhibited from attaining that excellence.
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The key to a happy career is excellence! You want to feel that you are not

just good at what you do, but simply the best! Your attitude to work is no

longer that it’s just a job to pay the bills, but that it’s a passion and a

mission. You are not looking forward to retirement, but feel that you can

keep doing this for the rest of your life.

Why do some people end up with unhappy careers?

• Ignorance – lack of adequate knowledge about career fields, which may

be a result of limited education and exposure. I’m sure you’ve heard some

people say sometimes: “If I had known about so and so field what I was in

college, I would have majored in it.”

• Low expectations – which could be a symptom of low self-esteem. You

didn’t think you could be an attorney, so you settled for a legal assistant …

only to discover that you probably could have been a better attorney than

most of the lawyers in your law office.

• Parental or peer pressure – you parents want to live their unfulfilled

lives through you, so they dictate your career for you. (You really wanted to

be a writer, but your parents talked you into getting a “real job,” or you

wanted to be a kindergarten teacher, but they reminded you that teachers

often starve, and you should go get a corporate job).
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• Fear of change – you know you’re in the wrong career, but you feel you

have “invested” so much time, training and effort in your present career,

you don’t feel like making the move to change.

• Focusing on the pay check instead of on your skill sets and

emotions – if you went into a career because of promise of pay check

alone, you will soon find yourself burnt out and dissatisfied with your career.

• Square peg in a round hole? – I’m sure you’ve heard that cliché many

times. If you’re in a career where your skills and temperament do not fit,

chances are that you will be unhappy.

Steps to a Happy Career

“Know thyself” – that’s the ageless advise from that the ancient sage,

Socrates. Self-discovery is the first step to a happy career. You must

recognize not only your strengths, but also your weaknesses. When you do

what you love … what you truly love, work stops being work; it becomes fun.

You can start with a self-evaluation test in which you ask yourself series

of questions and try to provide honest answers to them. Determine your

likes and dislikes; what you’re good at, and what you’re not so good at. The

biggest thing preventing you from getting a career you love… believe it or

not… is YOU.
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Once you determine what you want, the next step is to go out there and

get it. If you need additional education, qualification or skill set, you may

want to consider online degree program, certificate or online courses.
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CONCLUSION

You are probably on the right path to accomplishing that goal by acquiring

the needed qualification and skill set through the online program or course

you are taking. So keep it up. Don’t quit until you hit your target. Remember

that old saying: winners don’t quit, and quitters don’t win. Make use of the

resources, tips and tools available to you in this website.

Join our growing community of online learners.

We wish you the best of luck in your studies.

Thank you for reading.

We’d love to hear from you. Send us email and comments or questions to:

customerservice@onlinecollegedigest.com

Visit us on the web at: www.OnlineCollegeDigest.com

Follow us on Twitter: @ECollegeDigest
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Recommended Tools

Creating Adequate Study Space

You can find affordable tools and supplies from Office Depot

online: http://www.onlinecollegedigest.com/go/officedepot/

Or if you prefer high-end, top quality ergonomic office furniture

(either used or new), you can check out Office Design Outlet:

http://www.onlinecollegedigest.com/go/officedesignsoutlet/

Amazon has excellent selection of office lighting as well:

http://www.onlinecollegedigest.com/go/amazon-home-office/

Study Habits and Skills

Fast reading and comprehension is a critically essential skill for

online learning success. If you want to speed up your reading, go

to http://www.onlinecollegedigest.com/go/speed-reading-secrets/

Time Management and Focus

There are numerous time management and focus tools out there,

but the ones I like and use the most are:
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 Evernote -- https://evernote.com/

 Franklin Online Planner:

http://www.onlinecollegedigest.com/go/franklin-planner/

 The Action Machine:

http://www.onlinecollegedigest.com/go/action-machine/

Coping with Stress

 Primal Stress – innovative fitness program that heals stress:

http://www.onlinecollegedigest.com/go/primal-stress/

Books and Supplies

 For best places to buy or rent books online, see

http://www.onlinecollegedigest.com/buy-or-rent-textbooks-online/

 Looking for ink cartridges and toner, check here:

http://www.onlinecollegedigest.com/best-online-stores-to-buy-ink-

cartridges-and-toner-supplies/



©Copyright www.OnlineCollegeDigest.com Page 38


